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HOJIOXKEHHUE
OB SJIEKTPOHHOM KJIACCHOM KYPHAJIE

1. O01mme moJ1oKeHus

1.1. Hacrosmee IlonoxkeHue o0 OdIEKTPOHHOM KilacCHOM >kypHaie (manee — Ilomoxenwue)

pa3paboTaHO Ha OCHOBAaHUU JICHCTBYIOMIETO 3aKOHOAaTeNIbcTBa PD 0 BeieHNHN JOKYMEHTO0O0pOoTa

U y4yeTa yueOHO-TIeJarOrMuecKoil 1eaTeIbHOCTH:

e ®epnepanbHoro 3akoHa oT 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B Poccuiickoit Deaepanmmy»
¢ U3MEHEeHUsIMU OT 25 nexabps 2023 rona,

o @ecnepansHoro 3akoHa Poccuiickoit @enepamuu ot 27.07.2006 r. Ne 152-D3 «O nepcoHaIbHBIX
JTAHHBIX» C K3MEeHEeHHsIMU 0T 6 deBpans 2023 rona;

e [lucepma MunoOpuayku Poccum ot 15.02.2012 Ne AB-147/07 «O MeToAMYECKUX
PEKOMEHIALUAX 0 BHEIPEHUIO CHCTEM BEIEHUS XYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUJIEY;

e [lucpma @enepanpHOoro areHtcTBa Mo obOpazoBanuio ot 29.07.2009 r. Ne 17-110 «O6
o0ecredeHnH 3alUThl TEPCOHATBHBIX JaHHBIX);

e [lucema Munucrtepctsa OOpazoBanuss u Hayku P® ot 13.08.2002 r. Ne 01-51-088un «O06
OpraHU3allil  HCIIOJIb30BaHUsT HMH()OPMAIMOHHBIX W KOMMYHHKAIIMOHHBIX pPECypcOB B
00111e00pa30BaTEIbHBIX YUPEKACHUIX Y,

e ®epnepanbHoro 3akona Poccuiickoit ®eneparuu ot 27.07.2006 Ne 149-D3 «O6 urpopManmw,
UH(POPMAIIMOHHBIX TEXHOJIOTHSX M O 3aIuTe nHpopmarum» (¢ n3mMeHeHussmu Ha 3 ampens 2020
rona);

e [Ipukazom MuHucrepcTBa 3paBOOXpaHEHUs U COLMAIBHOrO pa3sutus Poccuiickoit denepanuu
ot 26 aBrycra 2010 roga Ne761 «O6 yrBepxaenun EquHoro kBaimpuKaoHHOTO CIIPaBOYHUKA
JOJDKHOCTEH PYKOBOJAWTENEH, CIENMATUCTOB M CIyKamux», pasnen «KpamudukanuoHHble
XapaKTepUCTUKU JIOJDKHOCTEH paOOTHUKOB O0pa3oBaHHSA», B KOTOPOM TOBOPUTCS, 4YTO B
JOJDKHOCTHBIE  OOSI3aHHOCTH  YYUTENS BXOAMT «OCYLIECTBICHHE KOHTPOJIbHO-OLEHOYHOM
JesITeNbHOCTH B 0Opa30BaTEIbHOM IPOLECCE C MCIOJIb30BAaHMEM COBPEMEHHBIX CIIOCOOOB
OLICHMBAHMUS B YCIOBHUSX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUHA (BeIeHUE
ANEKTPOHHBIX (OPM JOKYMEHTAllMH, B TOM 4HCIE 3JIEKTPOHHOTO >KypHaja U JHEBHUKOB
oOyuatomuxcs)» B pegakuuu ot 31.05.2011 roxa.

1.2. DnextponHblii xkypHan (DXK) sBiseTcs TrocylapcTBEHHbIM HOPMAaTHBHO-(DMHAHCOBBIM

JIOKYMEHTOM U BEJICHHE €T0 00s13aTENIbHO JISl KaX/I0T0 YYUTENs U KJIACCHOT'O PYKOBOAMUTEIIS.

1.3. DJEeKTpOHHBIM KIJIACCHBIM JKYypHQJIOM HAa3bIBa€TCd KOMIUIEKC IPOrPaMMHBIX CPENCTB,

BKJTFOYAIONTUI 0a3y TaHHBIX M CPEJICTBA JOCTYIA K HEMH.

1.4. DnexTpOHHBIN KJIACCHBIN JKypHAI CIY>KUT JUIsl PELIEHUS 3a]a4, OIMCAHHBIX B 1. 2 HACTOAILETO

[TonoxeHnns.

1.5. Hacrosimee [lomoskeHne ycTaHaBiIMBAaeT €AMHbIE TPeOOBAHMS IO BEJIEHHUIO AJIEKTPOHHOTO

YKypHaja yCcIeBaeMOCTH/ JJIEKTPOHHOTO JTHEBHHUKA oOydarorierocs (2XK/3 /1), onpenenser moHaTHs,

1eNd, TpeOOBaHM, OPraHU3AIMIO U PA0OTY AIIEKTPOHHOIO KJIACCHOTO *KYpHaa MIKOJIbI.

1.6. DneKTpOHHBIN KYpHAI JOJIKEH MOIEPKUBATHCS B AKTYaJIbHOM COCTOSIHUH.

1.7. Ilonmp30BaTensiMi 3JIEKTPOHHOIO JKypHasla SIBIISIFOTCS: AAMHHMCTpALUsl LIKOJIBI, YYHUTEN,

KJIACCHBIE PYKOBOJUTENH, 00yJaromuecs U poAUTEIH.

1.8. DneKTpOHHBIM >KypHajl SBIAETCS YacTbi0 HH(GOPMAIMOHHO-00pa30BaTEIbHONM CHCTEMBI

LIKOJIBI.



1.9. B cinyuae HeBbImonHeHUs naHHOro llomokeHuss anMUHHCTpauusi 0Opa3oBaTEIbLHON
OpraHM3alMM HMMEET IIpaBO HajJararb JUCLUIUIMHAPDHBIC B3BICKAHUS B  YCTAHOBJICHHOM
JENCTBYIOIUM 3aKOHOATEIBLCTBOM MOPSAKE.

2. 3apauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOI'0 ’KypHaJIa

DnekmpoHHbILL HCYPHAN UCTONL3YemCsl Ol peuleHUsl CledyrouUx 3a0auy.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEUIAEMOCTH 00YUYaIOIIUXCS.

2.2. BeiBox nHpOpMaIim, XpaHsimneics B 0a3e JaHHBIX, HA OYMa)KHBIH HOCUTEIH IS 0(hOPMIICHHS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUAMHU POCCUNCKOT0O 3aKOHO1ATEIbCTBA.

2.3. OnepaTuBHBIN JOCTYIl K OIEHKaM 3a BECh MEPHOJ BEACHUS KypHasla 10 BCEM NpeAMeTaM B
m000€ Bpemsl.

2.4. ABTOMaTu3anus Co3AaHusl MEPUOIUIECKIX OTYETOB YUUTEICH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe HH(POPMUPOBAHUE POJUTEICH MO BOIPOCAM YCIIEBAEMOCTH M MOCEIAEMOCTH
HUX JETEN.

2.6. KoHTponb BBINOJIHEHUSI 00pa30BaTENbHBIX MPOTPAMM, YTBEPXKACHHBIX YUYEOHBIM IIJIAHOM Ha
TEeKYIIUHA y9eOHBIN TO/I.

2.7. Co3nanue enuHON 0a3pl KaJeHIAPHO-TEMATHYECKOrO IUIAHMPOBAHHS IO BCEM YYEOHBIM
IpeIMeTaM | MapaiesisiM KJI1acCoB.

2.8. Co3gaHue U peanu3anus JMCTaHIMOHHBIX YU€OHBIX KYpCOB.

2.9. Co3ganue nopThoino 00yJaronmxcs, Ie1aroros.

2.10. Coznmanue ycIIoBUi JJisl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIINX JACTCH.

2.11. Pa3paboTka u npoBe/ieHue JUATHOCTUYECKUX U TECTOBBIX PA0OT C LIEIbI0 MPOMEKYTOYHOTO U
HUTOTOBOT'O KOHTPOJIS.

2.12. ABromartuzanus co3JaHusl MPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUUTEIEH-NPEAMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIUH.

2.13. OobecrnieyeHre BO3MOXHOCTH MPSAMOro OOUICHHS MEXAYy YYUTEISIMH, aIMHUHHCTpaLueH,
POIUTESIMH U 00YJAIONUMHICS BHE 3aBUCHMOCTH OT MX MECTOIIOIOKEHUSI.

3. [IpaBuia v NopsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. mxeHep MO KOMIBIOTEPAM YCTaHABIUBAET MPOrpaMMHOE obecreueHue, HeoOXoauMoe st
paboTHl AJEKTPOHHOTO KypHaja, U OOecreurBaeT HajJIexaiiee (PyHKIIMOHUPOBAHUE CO3/IaHHOMN
IPOrpaMMHO-aINapaTHON Cpeibl.
3.2. Honbp30BaTeNy MOAYYAIOT PEKBU3UTHI JIOCTYNA K DSJIEKTPOHHOMY JKYPHAIY B CIEAYIOIIEM
HOpsIKE:

*  VYuuTens, KIACCHbIE PYKOBOAWTENH, aIMHHUCTPAIMS MOJNYYarOT PEKBH3HUTHI JOCTyNa Y

anMuHucTpaTtopa XK.
* Ponmurenu m oOydaromuecs: caMOCTOSITEIBPHO PETUCTPUPYIOTCS B CHCTEME DJICKTPOHHBIHA
KypHaI/3NeKTpoHHBIN THEBHUK (DXK/D /).

3.3. KiaccHbple pyKOBOJMTEIN CBOEBPEMEHHO 3aIOJIHAIOT KYPHAN M CIEAAT 33 JOCTOBEPHOCTHIO
JAHHBIX 00 00YYaOUINXCS U UX POJUTENSIX B COOTBETCTBUM C MHCTPYKIIUEH.
3.4. Vuurens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX Mporpammax M HX
MPOXOXKJIECHUH, 00 YCIIEBa€MOCTH M TMOCEIIAeMOCTH OOYyYalomuXcs, JOMAIIHUX 33/JaHUSX B
COOTBETCTBUH C MHCTPYKIIUEH.
3.5. 3amecTuTenu AMpEKTOpa IMIKOJAbl 1Mo YBP ocymecTBiaser mnepuoguyYecKuil KOHTPOJIb 3a
BEJICHWEM DJICKTPOHHOTO JKypHalla, COJEp)KaIllMi TIPOIEHT YydJacThus B paboTe, MPOIEHT
o0yyJaromuxcs, He UMEIOUINX OIEHOK, MPOIEHT O0YYarolUXCcs, UMEIOMIUX OJIHY OIEHKY, 3allliCh
JOMAIITHETO 3a/IaHus, YUeT MPOUJICHHOTO YIeOHOTO MaTepHaa.
3.6. Pomutenu u oOydarolyecs UMEIOT JOCTYH TOJBKO K COOCTBEHHBIM JAaHHBIM M UCIIOJIB3YIOT
OXK/2]1 anig ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. Tlpaga:

4.1.1. Bce momp30BaTeny HMMEIOT TPABO JOCTyNa K DJIEKTPOHHOMY JKYpHAIy €XKEIHEBHO M
KpPYTIOCYTOYHO.

4.1.2. Bce mosib30BaTeNM UMEIOT MPAaBO Ha CBOCBPEMEHHBIC KOHCYJIBTAIIMHU 110 BOITPOCcaM pabOThI C
ANEKTPOHHBIM )KYPHATIOM.



4.1.3. Ilo pe3ynbraraM NPOBEPKH AJIMUHUCTPATOP, YUUTENS U KIIACCHBIE PYKOBOJUTENH BIIPaBE
paccuMThIBaTh Ha IPEMHUAIbHOE BO3HAIPAXK/IEHHE 10 UTOraM y4eOHBIX IIEpHOJIOB.
JMPEKTOp IIKOJIBI UMEET IPaBo:

* Ha3nauaTh COTPYAHMKOB LIKOJIbI HA MUCIIOJHEHUS 00SI3aHHOCTEH B COOTBETCTBUM C JaHHBIM
MIOJIOKEHHUEM;

* OO0o03Ha4aTh TEMbI Ul 00CYXIEHHsI, Kacaroluecs: y4eOHO-BOCIIUTATEIbHON 1€ TEIbHOCTH,
U IIpoLeCcca YIPaBIEHUS IIKOJIOMH;

» Ily6iukoBaTh NpHUKa3bl U MOJIOXKEHUS, U3/1aBa€MbIe B LIKOJIE, B pa3jiene «JloKyMEeHTbI».

3aMecTUTeNb IUPEKTOPA UMEET IPABO:

* Ilony4yarh CBOEBPEMEHHYIO HHIMBHIYaJIbHYI KOHCYJBTAllMIO II0 BOIpPOCaM paboOThl €
AJIEKTPOHHBIM JKYpHAJIOM;

* OO6cyxnarh JO0YI0 TeMy, KacaloUlylocs Yy4eOHO-BOCHHUTATEIBHOM JEATENbHOCTH, MU
Ipouecca yrpaBJICHUS IIKOJIOM;

* BecTu a1uHOE 371€KTPOHHBIE TOPTHOIIHO.

Anmunuctpatop no 9XK/9/1 uMeeT npago:

* OO6cyxnarh JO0YI0 TeMy, Kacarollylocsi Yy4eOHO-BOCHHUTATEIBbHOM JEATENbHOCTH, MU
Mpouecca yrpaBJICHUS IIKOJIOM;

* CocraBnsaTh MpEACTaBICHHE AUPEKTOPY IIKOJIY HA IMPEMHPOBAHUE Y4HUTENeH 110
pe3yabTaTtaM paboThl C AIEKTPOHHBIM )KYPHAJIOM.

YuuTenb-npeAMETHUK UMEET MPaBo:

* Ilomy4atb CBOEBpPEMEHHYIO KOHCYJBTALMIO 10 BOMpocaM padOThl C AIIEKTPOHHBIM
KYPHAJIOM;

* @opMHpOBaTH CBOU OJIIEKTPOHHBIE Yy4YeOHBIE KYpChI, HTOTOBBIC, HPOMEXKYTOYHBIE U
KOHTPOJIbHBIE TECTOBbIE PA0OTHI U UCIIOJIB30BaTh UX MPH IIPOBEACHUU YPOKOB;

* OO6cyxnaTh JIOOYI0 TeMy, Kacalollyrocs Y4eOHO-BOCIUTATEIbHON JESITEIIbHOCTH U
npolecca yupaBiaeHHsl HIKOJIOMH;

* OOcyxIaTh 1 BHOCUTb IPEAJIOKEHHS 110 YITYUIICHHIO paOOTHI C SJICKTPOHHBIM KyPHAJIOM H
JTHEBHUKOM;

* Ilpu cBOeBpeMEHHOM, IOJHOM M KAdeCTBEHHOM 3allOJHEHHHU DJIEKTPOHHOTO >KypHasa
¢dopmupoBaTh OTUeTHl MO paboTe B D3JIEKTPOHHOM Bujae: KaneHnapHo-TeMaTHuecKoe
TUTaHupoBaHue; VTorm ycreBaeMoCcTH 1O MpeaMeTy 3a ydeOHbIH nepuos; OTueT ydauTens-
MPEeIMETHUKA 10 OKOHYaHUH YYE€OHBIX NEPHUOIOB U UTOTOBBIA;

» Co3naBatrh U MyOJIMKOBATH OOBSIBIICHHSI HA SJICKTPOHHOHN OCKE OOBSIBICHUI;

* BecTtu anuHOE 311€KTPOHHOE MOPTHOIHO.

KrnaccHblll pyKOBOAMTEIh UMEET MPABO:
* [lomy4yarp CBOEBpPEMEHHYIO KOHCYJbTAllMIO IO BOMpOCaM paboTbl € 3JIEKTPOHHBIM
KYpHAIIOM;
* OO6cyxnaTh OOy TEMY, Kacalollylocs Y4eOHO-BOCIUTATEIBHON JESITEIIbHOCTH U
mpoliecca yrpaBJeHUs IKOJIOH;
* Ilpu cBOeBpeMEHHOM, IOJIHOM M KAueCTBEHHOM 3allOJHEHUH DIIEKTPOHHOTO >KypHaa
YUUTENSIMH-TIPEIMETHUKaMU (JOPMUPOBATH OTUETHI TTO paboTe B AINEKTPOHHOM BHae: OTueT
0 TocemaeMocTd kiacca (mo Mecsuam); [lpenBapuTenbHBIE  OTUET  KJIACCHOTO
pyKoBoOIUTENS 3a y4eOHbII nepro; OTUeT KIacCHOTO PYKOBOAMTENS 3a Y4eOHBIN MepHo/;
HUrorm ycmeBaemoctn kiacca 3a ydeOHbIM miepuwon; CBoaHas BEIOMOCTh ydeTa
ycIieBaeMoCTH oOyuaronuxcs kiacca; CBoJHas BEJOMOCTh y4eTa MOCEeIIaeMOCTH.
+ ®opmupoBath npu HeoOxomumoctu «MHbopManmoHHOE NUCBEMO A pOJUTENElH» B
OyMaXHOM BUJIE JUUISl BKJICMBAHUS B OOBIYHBIN JHEBHUK 00YUYaIOMIETrOCs;
* CosznmaBarh # MyOJUKOBATH OOBSBICHHS HA SJIEKTPOHHOM JIOCKE OOBSIBICHUIA;
* BecTu 1uuHOE 371EKTPOHHOE MOPTHOIHO.
4.2. O0s3aHHOCTH:
JIMpEeKTOp OpraHu3alyu, OCYIIECTBISIONIYI0 00pa30BaTeNbHYIO JIeSITeIbHOCTh, 00sI3aH:
» PaspabaTpiBaTh M yTBEp)KAAaTh HOPMATHBHYIO M HHYIO JIOKYMEHTAI[MIO 0Opa3oBaTENbHOM
opranu3zanuu mno segaenuto IK/I/1;
*  OcymecTBIsaTh KOHTPOJH 3a BeaeHueM DK/D/] He pexe 1 paza B 4eTBepTh.




Co3natph Bce HEOOXOIMMBIE YCIOBUS Il BHEAPEHHS U 00ecrieueHus] pabOoThl AIIEKTPOHHOTO
KypHasa B yueOHO-BOCIIMTATEIHON JESITEIbHOCTH U MPOLIECCE YIPABIECHUS IIKOJIOH;
IIpegycmarpuBaTth JEHEKHOE BO3HATPAXKACHUE YUUTEIEH M KIACCHBIX PYKOBOJIUTEIEH B
cllyyae JOJKHOTO MCIIOJHEHMS MPaBWII U MOPsIKAa pabOThI € AIEKTPOHHBIM JKYpPHAJIOM MPU
HAYUCJICHUU TPeMHUH (CTUMYJIUPYIOUIMX BBHIIJIAT), C YYETOM HMX HAarpy3ku mpu padbote c
CUCTEMOM.

3aMeCTUTEIN JUPESKTOpa 0053aHbI:

CoBMeCTHO ¢  JApYyrUMH  aIMUHUCTPATUBHBIMH  COTPYAHHKAMHU  pa3pabaThiBaTh
HOpPMaTHBHYIO 0a3y y4eOHOW nesTenbHOCTH Ui BeaeHus OXK/DJl mis pasmenieHus Ha
caiite 00pa3oBaTEIbHON OpPraHU3alllH;

dopMHpOBaTh paclHMCaHUE 3aHATHA IO KiIaccaMm, YYWUTEIsIM W KaOWHEeTaM B Hadale
yuebHoro roaa. [Ipu He0OXOAMMOCTH MPOBOIUTH KOPPEKTUPOBKY PACIIHCAHUS,

[TpoBepsTh HANMMYKME KAJICHIAPHO-TEMATHYECKOTO TUIAHHUPOBAHUS B DJIGKTPOHHOM >KypHAaJIe
IIKOJIBI Y YYUTENEH PEeIMETHIKOB JI0 Hadana yaeOHOTro roja;

KoHTpoimmpoBaTh CBOEBPEMEHHOCTh 3allOJHEHUS DSJIEKTPOHHOTO JKypHaja YYHTEIsIMU-
MpeAMETHUKAMH M KIJIACCHBIMU PYKOBOJMUTEISIMH C MOMOIIBI0 «OT4eTa O JOCTyme K
KJIACCHOMY KYpHaIy»;

Co3naBaTth ¥ MyOJIUKOBAaTH OOBSBICHUS HA JIEKTPOHHOM JOCKE OOBSBICHUN O BPEMEHH U
MECTe KIJIACCHBIX COOpaHMii, W3MEHEHHUSX B pACIHCAHUU U JAPYroll OIepaTUBHOM
nHOpPMAINY IS YIUTENeH, 00YJaloIMXCsl U POIUTEICH;

AHanu3upoBaTh JaHHBIE 1O PE3yJbTaTUBHOCTH y4YEOHOW JEATEIBHOCTH U IpHU
HeoOxomuMocTH (POPMHUPOBATh HEOOXOIUMBIC OTYETHI B OYMa)KHOM BHJE 10 OKOHYAHHIO
y4eOHBIX TEPUO/IOB.

Anmunucrparop 1mo DK/ o0s3an:

OpranuzoBath BHeApenue DXK/DJ] B opranuzanuu, OCyIIECTBISIONIEH 00pa3oBaTeIbHYIO
NESITEILHOCTD;

Pa3paboraTe COBMECTHO € aIMUHUCTpAlMEdl MIKOJbI, HOPMATUBHYIO 0a3zy MO BEACHHUIO
DXK/DM;

Ob6ecrieunTh BCeX MONMB30BaTENEl PEKBU3UTAMHU JIOCTYIIA K 3JIEKTPOHHOMY XKypHaiy. Bectu
0a3y NaHHBIX TOJIL30BATENICH U CTATUCTUKY PAOOTHI C AJIEKTPOHHBIM KYPHAJIOM;
KonTponupoBats paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHKOB 00pa3oBaTeIbHOU
NEeSATEeTbHOCTH: aAMUHUCTPALINH, YIUTENIEH, 00YJaIONMINXCS U UX POJAUTEICH;

ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pabOThl € 3JIEKTPOHHBIM
KYpPHAJIOM;

[IpoBOANTH MIKOJBHBIE CEMUHAPHI, HATIPABICHHBIE HA U3YYE€HNE BO3MOXKHOCTEH U cIOcO00B
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

[TonnepxuBaTh CBSI3b C POAUTEISIMH U OCYIIECTBISATH HEOOXOAWMBIE KOHCYIBTAI[UH IO
BOIIPOCAM TMOJKIIIOUEHUS U pa0OTHI C DJIEKTPOHHBIM KYpPHAJIOM

Pa3zMeniate Ha MIKOJBHOM caliTeé HOPMAaTMBHO — MPAaBOBbIE JTOKYMEHTHI IO BEICHUIO
DK/

Pasmemiate Ha caiiTe oOIIeoOpa3oBaTeNbHONW OpraHM3aIMi HWHCTPYKIHIO MO paboTe C
OXK/D]1 niis y4eHUKOB, pOAUTENEH (3aKOHHBIX MPEJICTABUTENECH ), TIEaroroB.

Ob6ecrieunTh MepHI 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO IEKTPOHHOTO KypHAIa;
Kontpomposats paboTocniocooHoCTh cructembl DK/ /;

OcCyIIecTBIATh CBA3b CO CIIYk00# TeXHUYECKOU MOAAepKKU pa3zpadboTunka DXK/DI;
Omnpenenste Touku skcrmtyaraunn XK/DJ] (B ciayyae HEZOCTaTOYHOM TEXHUYECKOM
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpraHU3aIlum).

KaccHBII pyKOBOIUTEIL 003aH:

IIpoxoauts 00y4yeHMs Ha MIKOJBHBIX CEMHHApax, HalpaBIEHHBIX HAa HM3y4YE€HHE IPUEMOB
paboTHI € NIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh U CIEIUTh 32 aKTYyaJbHOCTHIO JAHHBIX 00 OO0yJaroluXcs CBOEro Kijacca U MX
POIUTEINSIX;

KontponupoBarh cBOeBpeMeHHOE (eXeHeAeabHoe) 3anofHeHne 0a3bl AaHHbIX DXK/DJ] 06
o0yJaroImuxcs yYuTeIIMU-IIPEIMETHUKAMHU; BECTU MOHUTOPHHT YCIIETHOCTH 00yUeHHUS;
HHCTpYKTHPOBaTh 00YYAIOIIUXCS U UX pOIUTENEH Mo BonpocaMm peructpauuu B DXK/D/;



OpranusoBaTh cOOp KOMIUIEKTa JOKYMEHTOB IO OOECIEYEHHIO 3aKOHOAATENbHBIX
TpeOOBaHUH O 3aIUTE MEPCOHAIBHBIX TaHHBIX;

BHocUTh B 3JEKTPOHHBIM >KypHan (akThl MPOIMyCKa 3aHATHH OOydYalOUIMMHUCSA 10
YBOKUTEIBHON TPUUYNHE;

ExeHenelbHO  KOPPEKTHPOBATH BBICTABICHHBIC YUYUTENSIMH NPEIMETHUKAMHU  (DaKThI
IIPOIYCKa 3aHATHH 00y4aroIUMuUCS;

OmnoBemare poauTeNell HEYCIEeBANMMX 00ydJaromuxcs, 00ydJaromuxcsi, MPOMyCKAIOIUX
3aHATHSA 110 HEYBAXXKUTEIbHOW IPUYHHE;

[TpoBomuTh OOyUYeHHE ISl YYCHUKOB M POAUTENEH (3aKOHHBIX MPEACTaBUTENCH) 10 paboTe
c DXK/O/;

OpranuzoBath oOMeH uH(poOpManueld ¢ OOyYAIOMUMHUCS W POIAUTEISAMHU (3aKOHHBIMH
IPEJCTaBUTEIISIMU);

Ocy1iecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yYarOIIUXCsL.

Vuurenp-npeAMETHUK 00s13aH:

[TpoxomuTh 00ydeHHs Ha HIKOJBHBIX CEMHUHApax, HANpPaBICHHBIX HA W3yYCHUE MPHEMOB
paboThI € NIEKTPOHHBIM >KYPHAJIOM;

3anoiHATh 3JIEKTPOHHBIN KYpHAJl HETIOCPEICTBEHHO HAa YPOKE UM OTCPOUYEHO HE IMO3/IHEE
yeM uepe3 2 yaca IOC/ie OKOHYAHUS 3aHATUN O0y4arommxcs KaKIOro JIHS B TOYKAX
skcruryatanuu DX/ /1;

EsxeHeBHO 3aMONTHATH IaHHBIC 110 JIOMAIIHUM 33JJaHUSIM;

CucreMaTHYeCKH TMPOBEPATh W OICHUBATH 3HAHWS OOYYAIOMIMXCSA, a TAKXKEe OTMEYaTh
MOCEIAEMOCTh B AJIEKTPOHHOM KYpHAJE;

HcnpapiieHne OTMETOK M BBICTABIEHUE OTMETOK «3aHUM YUCIOM» 3alpELICHO.

B 1-x xnmaccax oOyueHue 6e30TMETOUYHOE, AOMalTHUE 33haHus B DK He 3aluchIBarOTCH,
OCYILIECTBIISIETCS 3all0JTHEHUE TEM YPOKOB, YUET MTOCEIAEMOCTH, IBUKEHHUS 00ydaroIuXcs,
OOIICHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU MIPE/ICTABUTEISIMH).

Jyis 00BbEeKTHBHOW aTTeCTallMd OOYYAIOIIUXCS 3a YETBEPTh M YUYEOHBIH TOJ HEOOXOJIMMO
HaJIM4ue HE MEHee TpeX OTMETOK (mpu 1-2-yacoBod HeneabHOW y4yeOHOW Harpyske Io
npeaMeTy) u 6osee (pu ydyeOHOU Harpy3ke OoJiee 2-X 4acoB B HEJNENIO) ¢ 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUW 00y4arolIerocs mo NMuCbMEHHBIM paboTam;

B cnyuae mpoBeneHus MUCBMEHHBIX KOHTPOJBHBIX PAabOT, MpOBEpKa pabOT yUUTEIEM U
BbICTaBJIeHHE OTMETOK B DK OCyIIecTBISIETCS B CPOKH, MPEIYCMOTPEHHbIE HOPMaMH
MPOBEPKHU MUCbMEHHBIX padoT;

B cnydae Hamuumsi y oOydaromierocsi CHpaBKH-OCBOOOXKIEHHUS OT YpPOKOB (DHU3HUECKOM
KYJIbTYpPbl, OLIEHHBAIOTCSI TOJIOKUTEJIbHO TEOPETHUYECKHWE 3HAHMS IO MpeaMeTy. 3amluch
«OCB.» B ypHaJie HE JI0MYyCKaeTCs,

OTMmeTkHn 3a 4YeTBepTh W Y4eOHBIM TOJl BBICTABIAIOTCS B CTOJOLE, CIEAYIOIIEM
HEMOCPEJCTBEHHO 3a CTOJIOIOM AAThl MOCIEIHETO YPOKa;

BbICTaBISITH UTOTOBBIE OLIEHKH OOYyYaroUIUMXcs 3a YETBEPThb, MOJIYroJue, Tof, dK3aMeH U
WTOTOBBIE HE TMO3/JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJE MO 3aBEPLICHUU
y4eOHOT0 Meproa;

I[Ipy  HEOOXOAMMOCTH  OMOBEIIaTh  POAMUTENCH  HEYCHEeBAIOMIMX  O0YyYaroIIuxcs,
00yJaronuxcsi, MpOMyCKAOIINX 3aHITHSI;

Jlo Havana y4eOHOTO roja co3iaTh KalleHAapHO-TeMaTHYeCKOe TUIAHUPOBAHUE U BHEAPUTH
€ro B OJJIEKTPOHHBIH kypHai. KonuuecTBO 4YacoB B KaJeHJAapHO-TEMaTHYECKOM
TUTAHUPOBAHUH JTOJKHO COOTBETCTBOBATh YUeOHOMY TLIIAHY;

Bectn Bce 3ammcu mo BceM ydeOHBIM TpeaMeTaMm (BKJIIOYas YPOKH MO HHOCTPAHHOMY
SI3BIKY) HA PYCCKOM SI3BIKE C 0O0sI3aTENIbHBIM yKa3aHUEM HE TOJbKO TeM YPOKOB, HO U TEM
3aJaHui 1O YPOKY;

Onpenenutb COCTaB MOATPYII COBMECTHO C KIIACCHBIM PYKOBOAMUTENIEM, MHPU JEICHUHU
KJIacca 0 MpeIMEeTy Ha TOATPYIIbI, © COOOmMTh anMuHHCTparopy no DXK/I]JI. 3anucu
BECTU UHJIUBUAYAIbHO KaXIbIM YUUTENEM, BEAYIIIUM HOATPYIIITY;

Ha crpanune »snekTpoHHOro sxypHana «TeMbl ypoKOB U 3aJaHHsD» BBOJIUTH TEMY,

U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeniaercsi J0MycKaTh oOydaromuxcs K padore ¢ DXK moj JIOTHHOM H
MapoJieM IeJaroros.



4.4. 3anpemeHo nepenaBath Hocuteab DK ((Iien-HoCUTENb) TOCTOPOHHUM JIUIAM.
4.5. Pasrnamath naposb Bxoza B cucteMmy 92K/3 /] mocTOpOHHUM JIAIIaMm.

5. O0uue npaBuJia BeleHUs y4eTa

5.1. Baecenne nnpopMaiyu o 3aHATUUA U 00 OTCYTCTBYIOLIUX JOJDKHBI TPOU3BOAUTECS 1O (DaKTy B
AeHb nposeaeHus. Ecny 3aHsATHE MPOBOANMIOCH BMECTO OCHOBHOTO MpenoziaBaTels, (pakT 3aMeHbI
JIOJDKEH OTPaXKaThCsi B MOMEHT BHECEHHUSI YYETHOM 3amucu.

5.2. BHecenue B XypHaJ WH(GOPMAIMKA O JOMAIIHEM 3aJaHUU JOJDKHO NPOU3BOIUTHCS B JCHB
MIPOBE/ICHUS 3aHATUS HE TO3JHEe, YyeM uYepe3 3 dYaca 1MOocCie OKOHYAHUS BCEX 3aHSATHHA JTaHHBIX
o0y4Jaronmxcs.

5.3. Pe3ynbTaThl OLICHWBAHUS BBINOJHEHHBIX OOYYaIOUIMMHUCSA PabOT MOJDKHBI BBICTABIATHCS HE
no3nHee 10 gHell co AHS WX HPOBENCHHS B COOTBETCTBUHM C INPHHATHIMH B 00Opa3oBaTENbHOM
OpraHH3aIiy MPaBUIAMH OIICHKU PadoT.

5.4. ApxXuBHOE XpaHEHHE YYCTHBIX [aHHBIX JOJDKHO IIpeIyCMaTpHBaTh KOHTPOJb 33 HX
LEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCEr0 HEOOXOIMMOT0 CPOKa.

6. YcioBHSI COBMEILIEHHOT0 XpaHEHHMs JAHHBIX B JJIEKTPOHHOM BHJe H Ha OyMaKHBIX
HOCHTEJIAX

6.1. B caydae HeoOXOAMMOCTH MCTONIB30BaHUS AaHHBIX J)K M3 37eKTPOHHOH (OPMBI B KauecTBE
[I€YaTHOr0 JOKYMEHTa HMH(OpMalus BBIBOAWUTCS HA I€4aTh M 3aBepsAeTCs B YCTaHOBJIEHHOM
nopsiike. ApXHMBHOE XpaHEHHWE YUYETHBIX JMJAaHHBIX Ha OyMaXKHBIX HOCHTEISAX JIOJKHO
OCYLIECTBIATBCSI B COOTBETCTBUM C JICHCTBYIOIIMM AJMHMHUCTPAaTHUBHBIM  pPErJIaMEHTOM
PocobpHanzopa, yrBepxkaeHHbIM pruka3zoM MunoOprayku Poccun ot 21 staBapst 2009 1. Ne 9.

6.2. CBoJHast BEIOMOCTb UTOTOBOM yCIIEBA€MOCTH Kjlacca 3a y4eOHBbIH roJi BBIBOAUTCS U3 CUCTEMBbI
ydeTa B TOM BHJE, KOTOPBIH MPEIyCMOTPEH JACHCTBYIOUIMMH TPEOOBAHHMSIMH apXHUBHOU CITYXKOBI.
Ecnu nanHble 1o yueOHOMY rOAy XpaHsTCs B 3JIEKTPOHHOM BHUJIE, CBOJIHAS BEOMOCTh MOXET ObITh
HepeiaHa B apXUB Cpasy 10 3aBEPLICHUN BEICHUS y4eTa B COOTBETCTBYIOLIEM KIIACCHOM XKYypHAIe.
6.3. Ilpu BeneHuM yuyera B 3JIEKTPOHHOM BHJE HEOOXOAMMOCTb BBIBOJA JIaHHBIX Ha IMeyaTb Jis
UCIOJIb30BaHUS B  KAauyecTBE JIOKYMEHTAa OINPEAENsAeTCS COOTBETCTBUEM  HCIOJIb3YyeMOMH
uHpopmannonHoit cucremsl 'OCT P MCO 15489-1-2007 «Cuctema ctaHaapToB o MH(opMaiu,
OMOIMOTEYHOMY U U3/IaTENIbCKOMY Jiey. YTpaBieHue JoKyMeHTaMu. O01ue TpedoBaHus».

7. 3aka10uuTeIbHbIE MOJ0KEHUS

7.1. Hacrosimee IlonoxeHne 00 »SIEKTPOHHOM KIACCHOM JKypHaJe SBISETCS JIOKaTbHBIM
HOPMAaTHUBHBIM aKTOM, NIpUHUMaeTcs Ha llemarornyeckoM COBETE IIKOJBI U yTBepxkaaeTcs (JIudo
BBOJUTCS B ICHCTBUE) MPUKA30M AUPEKTOPA.

7.2. Bce u3MeHEHMs W JIONOJHEHMs, BHOCHMbIE B Hacrtosulee [lomokenue, odopmisiorcs B
MUCBEMEHHOM (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.
7.3. Tlonoxxerne 00 IEKTPOHHOM KJIACCHOM JKYpHAJIE MPUHUMAETCS HAa HEONPEICICHHBIA CPOK.
N3menenusa u nononHeHus: Kk [lojokeHHIO MPUHUMAIOTCS B MOPAJKE, NPEIyCMOTPEHHOM 1.7.1.
Hacrosmero [lomoxenus.

7.4. Tlocne npunstus [lonoxxenuss (WM M3MEHEHMM M JOMOJIHEHUN OTAENbHBIX IYHKTOB U
paszienoB) B HOBOM peAaKIIMK MPEIbIIYINAs PEAAKIINI aBTOMATHIECKH yTPAYMBAET CUTTY.



